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Registering for the Platform

The platform for applications can be found at the following link:

https://worldsailing.smapply.io

Please complete the following steps to register on the platform and begin
your application.

Please note if you registered last year as an applicant or have created a
Regisiry of Recommendations you DO NOT need to re-register and can enter
the site using your previously created log in details. If you used the platform
as a Recommender or a Reviewer BUT NOT an applicant, please contact
Raceofficals@sailing.org to request your user to be provided with applicant
access. This shall prevent you needing to use an alternative email address to
set up a new account.

To register please click on the green ‘Register’ tab located at the top right-
hand side of the screen.

Login Register o -

World Sailing

World Sailing

Welcome to the World Sailing 2018 Race Officials Application System
Applications can be created for first time and renewing applicants for the following disciplines:
International Judge
International Measurer
International Race Officer
International Umpire
International Classifier

All applications for appointment of all World Sailing Race Officials must be submitted by 1st September 2018.

You will then be taken to the following page where you will need to enter
your details and email address. Once completed you will be emailed a
verification link.

World Sailing



https://worldsailing.smapply.io/
mailto:Raceofficals@sailing.org

Confirm password

On verifying your account you will have access to log in. You will be able to
view all the application programmes available per discipline. Please note
both first fime applications and renewing applications are under the same
programme.

World Sailing & programs M My Applications @ ~  Megan Testing ~

A
World Sailing
Programs o« H=
International Judges . International Classifiers
2 Applications MORE >
International Measu‘re‘rs International Race Officers
E—am O
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Section 1- Personal Information

The inifial information to be completed shall Personal InNformation. Please note
on entering your MNA you will be automatically provided with an MNA
contact email address. Please make note of this address as you shall be
required to enter the contact information for your MNA endorsement. If you
have an alternative address suitable for contacting your MNA please do not
hesitate to use for this requirement, the contact we provide may act as a
guideline.

World Sailing & programs & My Applications @ - Megan Testing -

< Back to application B Personal Information: International Umpires

International Umpires

0000000064 Personal Information: International Umpires s

ID: 0000000064

. Family Name World Sailing
Personal Information: 5
= International Umpires
First Name Test
. Application for
International Umpires
Nationality United Kingdom B
0 of 2 tasks complete
Second Nationality — 2]
edite
MNA GBRIA)

IMPORTANT NOTE FOR FIRST APPLICANTS: Please ensure to use the email
populated below (once you have selected your MNA) in the task "Invite MNA." The
email populated below is the one you must use to receive your endorsement if you
are submitting a First Application.

GREAT BRITAIN

Jacqui.Roberts@rya.org.uk

Once all Personal Information has been completed, please Mark the Section
as complete.

Language Skills

Proficient in English

SAVE & CONTINUE EDITING MARK AS COMPLETE

World Sailing




Section 2- Application for International Umpire

Please click on Application for International Umpire.

World Sailing

& programs W My Applications @ -  Megan Testing

< Back to application o . Personal Information: International Umpires
" Completed 11 Apr 2019 03:02 AM (UTC)

International Umplires

0000000064 Personal Information: International Umpires

1D: 0000000064

Family Name World Sailing
= Personal Information: 5 AT Test
= International Umpires
Nationality United Kingdom
.. Application for
= International Umpires Second Nationality (No response)
MNA GBR(A)

10f 2 tasks complete

IMPORTANT NOTE FOR FIRST APPLICANTS: Please ensure to use the email populated below (once you
P have selected your MNA) in the task “Invite MNA." The email populated below s the one you must use
o to receive your if you are a First

GREAT BRITAIN

Jacqui Roberts @rya.org.uk

Address

Street 20 Eastbourne Terrace
City London

Town/ State Paddington

Postcode/ ZIP W2 6LG

This section begins with outlining your status of application as a First Time or
Renewing applicant.

World Sailing

& programs M My Applications @ -  Megan Testing ~

< Back to application B Application for International Umpires

International Umpires . X ) .  Draft saved @
0000000064 ADDUCBUOH for International Umpires

1D: 0000000064 -

Are you a first time applicant or applying for renewal?

° = Personal Information: © FirstTime Applicant
— International Umpires
Renew Applicant
— Application for

— International Umpires Clear

10f 2 tasks complete

Sailor ID: Please ensure you have a valid sailor ID, please contact the World Sailing
Executive Office if you are unsure on how to set this up.
GBRMG1

IU Seminar Attendance

Please follow the questions and once completed click next to move into
page 2 of the application form.

4
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| confirm that my personal information can be disclosed to World Sailing Administratars.

SAVE & CONTINUE EDITING m

To complete the List of Events you shall be required to download the PDF
document and re-upload to the application platform.

World Sailing & Programs My Applications @ -~  Megan Testing ~

< Back to application Reuse data o
O [ Application for International Umpires

International Um pires
0000000187 . . ) )
T — Application for International Umpires R

List of Events - PDF Option

Personal Information: < " y
o Please download the International Umpires Events List by clicking here, To re-upload this,

International Umpires , o .
please use the 'Upload A File' button found below the descriptive text.

Application for -
0 B | PP » A > For guidance on the event requirements, please view the 2022 Race Officials Roles.
nternational Umpires
P Qualifications and Competencies Document.
10f 2 tasks complete List the events at which you have served as an Umpire during the past four years. You must have
—— at least 8 principal events. You should also list some of the lower grade events on national level

that you have done.

For Medal Races, please indicate the number of races driven in the next column.

The number of boats and teams help IUSC decide whether or not an event is a principal so should
be included for all disciplines.

dline: 1 Sep 2022 10:00 PM (UT(
2, Upload a file Accepted formats: .pdf, .doc, .docx, .jpeg, .jpg, .xls, .xlsx, .png

PREVIOUS SAVE & CONTINUE EDITING MARK AS COMPLETE

The PDF document shall be downloaded to your personal computer. This can
be edited and saved in your own files before re-uploading to the application
platform using the Upload a file button. Please ensure your name is listed in
the document title and all pages are in landscape when uploading to your
application. If you shall not be completing this immediately and uploading
back to your application, please click save and continue to prevent any loss
of information.

World Sailing




World Sailing & programs A My Applications @ ~  Megan Testing ~

ene « International Umpire-_Event_ List PDF.2019.pdf (page 1 of 3)
My O o} ras

HIGHLIGHTS & NOTES

First Application and Reapplication for Status as International Umpire - List of Events —
ElmtTime Apolicants.
List the events at which you have served as an Umpire during the past four years (also for a 2 year appointment). You must have at
least 8 principal events. You should also list some of the lower grade events on national level that you have done. For Medal Races,
please indicate the number of races driven in the next column.
|

Please select which option you are applying under.

[] Option t You must have at keast 8 principal events

[ Option2 You musthave at least 36 days at events L2 and above

ZmQ) | Nationa

ZMmMQ) | Nasons

Zme Navonas

ZMQ) | Navon

Z0Q Natonas

M) [ Naton

Zma Natons

o|o|o|o|o|o|o|o|alif
o|o|o|o|o|o|o|o|o|alfi

Zma Nators

o|o|o|o|o|o|o|o|o|alif
SEEEEE E EEE

ZM(Q) | Nationa

=]

s I« F b F F F M
l

If you are using Option 2 and are not entering all events you wish to list in your
application, please ensure you click Save and Continue before leaving the
application site. (If you do not complete this step you shall lose all information
entered onto Page 1 of the Application Form and the Events Table when you
next login.)

When finalised, please mark this section, Mark As Complete

Section 3- Upload a Photo

All First Time Applications require a jpeg image. This DOES NOT have to be a
‘passport style’ photo but we suggest an image which provides visual
recognition of your face. Please attach the file and Mark as Complete.

$ucking 7] Upload Photo
International Umpires
0000000064
1D: 0
o 2 natiol
pir
0 \ Ap or
International Umpires E Megan Griggs

lename Added

7] Upload Photo

, G MARK AS COMPLETE
{5 Invite - MNA (Endorsement)

Section 4- MNA Endorsement

World Sailing




Please click request a Recommendation to begin this stage.

World Sailing & programs M My Applications @ ~  Megan Testing ~

< Back to application f5 Invite - MNA (Endorsement)

International Umpires
0000000064

1D: 0000000064 Please use the "Get a Recommendation” button to invite your MNA endorser to your application.

© Task instructions Hide

Fillin Your MNA contacts First Name and Last Name
Personal Information:

° International Umpires Fill in your MNA's email address (as outlined when selecting your MNA on the application form)
o _, Application for Click on "Send Request"
= International Umpires

Your MNA will then receive your request by email and a link to complete the MNA Endorsement
Form for your application

° [ Upload Photo

Y Invite - MNA (Endorsement) >
REQUEST A RECOMMENDATION

International Umpire
d5 Reference
optional Recommendations

30f 4 required tasks complete
1]

Last edited: 11 Apr 2019 09:17 AM (UTC)

To request the endorsement please enter the full name and email address for
the contact of your MNA. You can choose to include a message to be sent in
the automated email to your MNA informing them of your request. Once alll
details are entered please click send request.

Fillin your MNA's email address (as outlined when selecting your MNA on the application
form)

Click on “Send Request
Your MNA will then receive your request by email and a link to complete the MNA

Endorsement Form for your application

First name

Megan

Last name

Griggs

raceofficials @sailing.org

Message

Please provide an endorsement for my International Umpires application |

You will be able to view your sent recommendation. Once sent you can Mark
as Complete.

4A
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World Sailing ® programs & My Applications @ -  Megan Testing -

< Back to application @ 5 Invite - MNA (Endorsement)

O Task instructions Hide

1D: 0000000064 Please use the "Get a Recommendation” button to invite your MNA endorser to your application

Fillin Your MNA contacts First Name and Last Name
Personal Information:

o = International Umpires Fill in your MNA's email address (as outlined when selecting your MNA on the application form)

o Application for Click on "Send Request"

International Umpires } ;
Your MNA will then receive your request by email and a link to complete the MNA Endorsement

Form for your application

o [*] Upload Photo

O 5 Invite - MNA (Endorsement) >

International Umpire Recommen dations
i Reference

oo World Sailing
raceofficials@sailing.org Requested: 11 Apr 2019
3 of 4 required tasks complete
|

MARK AS COMPLETE

Please note it is your responsibility to ensure your MNA completes the
recommendation on your behalf. World Sailing suggests you communicate
with your MNA to advice this being completed. You will be able to log into
your account at any time to check the status of your requests. Once a
response has been provided by an MNA endorser you shall see the original
three dofts replace with a green tick and the date this was received to your
application.

World Sailing & programs A My Applications @ - Megan Testing -

€ Back to applicat Q nvite - MNA (Endorsement

0000000064

Stage 5 - International Reference

World Sailing




If you have previously received references stored within the Registry of
Recommendations you shall initially see this message when you enter the
International References. This shall transfer all you collected information into
your application.

Reuse data

You have previously completed this task. Would you like to reuse the

recommendations you received?

Previous instance

Apr 09 2019 01:29 PM (UTC) (CO00000180)

CANCEL ADD RECOMMENDATIONS

If you do not see this inifial message please proceed back to your Registry of
Recommendations to ensure you have reviewed and submitted this section.

You shall then be able to log back into your application, where you shall note
the ‘Reuse data’ button visible at the top of the International Judge
References section. Please click this button to transfer your previously
collected references to your application.

Reuse data (i ]
Q & ==
REQUEST A RECOMMENDATION

Recommendations

Please note: You shall be able to continue collecting references through your
application and shall not need to further use your Registry of
Recommendations.

If you have not collected any references using the application platform,
please follow the below steps.

World Sailing




Please click request a Recommendation to begin this stage.

World Sailing & programs  #& My Applications @ -  Megan Testing -

< Back to application {5 International Umpire Reference

nternational Umpires
0000000064 REQUEST A RECOMMENDATION

1D: 0000000064

Recommendations

o Personal Information:
= International Umpires

Application for !
o E _ 0 recommendations
International Umpires

° [7] Upload Photo

o dy Invite - MNA (Endorsement)

International Umpire
dy Reference

~

4 of 4 required tasks complete

REVIEW & SUBMIT

To request a reference please enter the full name and the email address of
the official who shall be completing the reference. You can choose to
include a message to be sent in the automated email informing them of your
request.

Please note- Only one reference form per event will be accepted. A
reference form completed more than 4 weeks after the event cannot be
considered for application.

For full guidance on obtaining references please view the 2022
Race Officials Roles, Qualifications and Competencies document found on
the World Sailing website.

Once all details are entered please click send request.

World Sailing




Fill in your MNA's email address (as outlined when selecting your MNA on the application
form)

Click on "Send Request”
Your MNA will then receive your request by email and a link to complete the MNA

Endorsement Form for your application

First name

Megan

Last name

Griggs

Email

raceofficials@sailing.org

Message

Please provide an endorsement for my International Umpires application |

When all references you require to be gained through Survey Monkey have
been requested please mark as complete.

World Sailing & programs M My Applications @ -  Megan Testing ~

< Back to application O f5 International Umpire Reference
International Umpires
0000000064 REQUEST A RECOMMENDATION
1D: 0000000064

Q- Personal Information: Recommendations

= International Umpires

World Sailing
° B Application for raceofficials@sailing.org Requested: 11 Apr 2019

= International Umpires

° [¥] Upload Photo

0 recommendations MARK AS COMPLETE

@ & invite - MNA (Endorsement) Minimum: 1

International Umpire

@ & Reference >
(optional)
4 of 4 required tasks complete
=

Last edited: 11 Apr 2019 09:32 AM (UTC)

REVIEW & SUBMIT

It is your responsibility to ensure reference forms are completed. Once a
response has been provided by your referee you shall receive an automated
email (please note this may go to your junk inbox.) On entering your

4A
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application, you shall see the original three dofts is replaced with a green tick
and the date this was received to your application.

Recommendations

World Sailing

. - o Received: 11 Apr 2019
raceofficials@sailing.org

If you have already submitted references for your application as PDF versions
to World Sailing please use the World Sailing email

address raceofficials@sailing.org making one request to upload all of your
references already submitted to the office (noting event details and referee’s
name) that you require for upload to your application. These will be
uploaded by the Executive Office to your application.

Uploaded references shall not feature in this section but an additional
Uploaded Documents sections shall become visible.

When all references you require to be gained through Survey Monkey have
been requested please mark as complete.

Review and Submit

When all sections are marked as complete please progress to Review and
Submit your application. Please note your application shall not be finalised
and confirmed as completed until you have submitted your application.

World Sailing



mailto:raceofficials@sailing.org

World Sailing

Programs ¥ My Applications

Megan Testing
@ [ Personal Information: International Umpires

Personal Informatio

International Umplires

Family Name Worid Sailing
First Name Test

Nationality United Kingdom

Second Nationality (No response)

MNA

IMPORTANT NOTE FOR FIRST APPLICANTS: Piease ensure 10 use the email populated below (once you have selected your MNA) In the task “Invite
MNA." The email populatod below is the 0o you must Use to receive your endorsement if you are submitting a First Application.

GREAT BRITAIN

Address

Street 20 Eastboume Terrace
City London

Towr/ State Paddington

Postcode/ ZIP W26LG

Country

United Kingdom

Do you have another address to declare?

No

SUBMIT YOUR APPLICATION

World Sailing

@

Application Submitted!

Go to My Applications

4
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Renewing Application

Section 1- Personal Information

The inifial information to be completed shall Personal InNformation. Please note
on entering your MNA you will be automatically provided with an MNA
contact email address. Please make note of this address as you shall be
required to enter the contact information for your MNA endorsement. If you
have an alternative address suitable for contacting your MNA please do not
hesitate to use for this requirement, the contact we provide may act as a
guideline.

& programs M My Applications @ - Megan Testing ~

World Sailing

< Back to application B Personal Information: International Umpires
International Umpires . X . " o
0000000064 Personal Information: International Umpires .
1D: 0000000064
Family Name World Sailing
Personal Information: 5
= International Umpires
First Name Test
. Application for
International Umpires
Nationality United Kingdom B
0 0f 2 tasks complete
Second Nationality — 2]
edite
MNA GBRIA)

IMPORTANT NOTE FOR FIRST APPLICANTS: Please ensure to use the email
populated below (once you have selected your MNA) in the task "Invite MNA." The
email populated below is the one you must use to receive your endorsement if you
are submitting a First Application.

GREAT BRITAIN

Jacqui.Roberts@rya.org.uk

Once all Personal Information has been completed, please Mark the Section
as complete.

World Sailing




Language Skills

Proficient in English
O ves

No

Mother Tongue English

SAVE & CONTINUE EDITING MARK AS COMPLETE

Section 2- Application for International Umpire

Please click on Application for International Umpire.

World Sailing

& programs & My Applications @ -  Megan Testing

€ Back to application o Personal Information: International Umpires
Completed T1 Apr 2019 03:02 AM (UTC)

International Umpires

0000000064 Personal Information: International Umpires
1D: 0000000064 Family Name World Sailing
First Name
° —. Personal Information: 5 Test
= International Umpires
Nationality United Kingdom
. Application for
= International Umpires Second Nationality (No response)
MNA GBR(A)
10f 2 tasks complete
L IMPORTANT NOTE FOR FIRST APPLICANTS: Please ensure to use the email populated below (once you
wst odlitad: T1 ApF 2019 0S:02 AM (UTC) have selected your MNA) in the task "Invite MNA." The email populated below is the one you must use
h pem e 10 receive your if you are aFirst
GREAT BRITAIN

Jacqui Roberts @rya.org.uk

Address

Street 20 Eastbourne Terrace
City London

Town/ State Paddington

Postcode/ ZIP W26LG

This section begins with outlining your status of application as a First Time or
Renewing applicant.

4
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World Sailing

& programs

# My Applications @ -  Megan Testing ~

< Back to application

International Umpires
0000000064

1D: 0000000064

®-e Personal Information:

= International Umpires

= Application for

= International Umpires

10f 2 tasks complete

r 2019 09:02 AM (UTC

[ Application for International Umpires

Application for International Umpires

Are you a first time applicant or applying for renewal?
© First Time Applicant
Renew Applicant

Clear

Sailor ID: Please ensure you have a valid sailor ID, please contact the World Sailing

Executive Office if you are unsure on how to set this up.

GBRMG1

IU Seminar Attendance

Please follow the questions and once completed click next to move into
page 2 of the application form.

I confirm that my personal information can be disclosed to World Sailing Administrators.

SAVE & CONTINUE EDITING m

To complete the List of Events you shall be required to download the PDF
document and re-upload to the application platform.

World Sailing




World Sailing L pPrograms My Applications @ -~  Megan Testing ~

< Back to application R
euse data
O B Application for International Umpires ° o

International Umpires
0000000187

1D: 0000000187

Application for International Umpires P S
List of Events - PDF Option

Please download the International Umpires Events List by clicking here, To re-upload this,
please use the 'Upload A File' button found below the descriptive text.

° Personal Information:
International Umpires

Application for 3 5
O PP > For guidance on the event requirements, please view the 2022 Race Officials Roles.
International Umpires <
Qualifications and Competencies Document.

10f 2 tasks complete List the events at which you have served as an Umpire during the past four years. You must have
= at least 8 principal events. You should also list some of the lower grade events on national level
that you have done.
For Medal Races, please indicate the number of races driven in the next column.

The number of boats and teams help IUSC decide whether or not an event is a principal so should
be included for all disciplines.

2, Upload a file Accepted formats: .pdf, .doc, .docx, .jpeg, .jpg, -xls, .xlsx, .png

PREVIOUS SAVE & CONTINUE EDITING MARK AS COMPLETE

The PDF document shall be downloaded to your personal computer. This can
be edited and saved in your own files before re-uploading to the application
platform using the Upload a file button. Please ensure your name is listed in
the document title and all pages are in landscape when uploading to your
application. If you shall not be completing this immediately and uploading
back to your application, please click save and continue to prevent any loss
of information.

~ International Umpire-_Event_List_PDF_2019.pdf (page 1 of 3)

First Application and Reapplication for Status as International Umpire - List of Events

—

List the events at which you have served as an Umpire during the past four years (also for a 2 year appointment). You must have at
leas! 8 principal events. You should also list some of the lower grade events on national level that you have done. For Medal Races.
please indicate the number of races driven in the next column.

Please select which option you are applying under:
[] Option 1 You must have st lsast 8 principal svents
[0 Opten2 You musthave st isast 36 days st svents L2 and sbove

‘ r— e o|ojo|o
, ZMQ) | Netons ojojo|o
. |t o|lolo|o
. 2M0) | Masone gjojojo
. M Naronae olojojno
] Q) | Mesena ojojojo
M@ | Netorw o|lololo

. M) | Nasone ojojojo
omE) | Metons ojojo|o

o|jojo|o

M) | Masons

4
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If you are using Option 2 and are not entering all events you wish to list in your
application, please ensure you click Save and Continue before leaving the
application site. (If you do not complete this step you shall lose all information

entered onto Page 1 of the Application Form and the Events Table when you
next login.)

Once both these stages have been completed and marked as complete,
please Review and Submit your application.

World Sailing

& programs A My Applications @ ~  Megan Testing ~

€ Back o application ° B Application for International Umpires

Completed T1 Apr 2019 10:15 AM (UTC)

International Umpires
0000000065 Application for International Umpires
1D: 0000000065 Are you a first time applicant or applying for renewal?
Renew Applicant
° Persenal Information:

International Umpires

Please indicate if you are a 2 year or 4 year applicant:
Application for
(e ? 4year (7)

International Umpires

2 of 2 tasks complete

Sallor 1D:
|
GBRMC6
ited: 11 Apr 2019 5 AM (UTC
1U test(s) (minimum 1 passed)
REVIEW & SUBMIT
Year 2017
Test FR
Administrator CHARLOTTE GREEPE
Second Administrator (if any) (No response)

Please note your application shall not be finalised and confirmed as
completed until you have submitted your application.

World Sailing & programs M My Applications @ ~  Megan Testing ~

o@ Application for International Umpires Complete . ) | A

Application for International Umpires
Are you a first time applicant or applying for renewal?

Renew Applicant

Please Indicate If you are a 2 year or 4 year applicant:

4 year (?)

Sailor ID:

GBRMCé

1U test(s) (minimum 1 passed)

Year 2017
Test FR
Administrator CHARLOTTE GREEPE

Second Administrator (if any) (No response)

SUBMIT YOUR APPLICATION

World Sailing




ms My Applications @ - Megan Testin,

Application Submitted!

hank you for submitting your appl

Go to My Applications

OR

View more Programs

4
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How To Transfer Data

For both First Time and Renewing Applicants who have previously submitted
an application last year, please proceed to start a new application.

[2 Personal Information: >

2 Application for >

On clicking on the Personal Information or Application for International Race
Officer section the following message should appear prompting you to copy
your previously entered information. Please click add data for this information

to be transferred.

Reuse data

You have previously completed this task. Would you like to reuse the

data you provided?

Previous instance
Aug 27 2019 04:28 PM (CEST) (0000000323)

Overwrite any data | have already added to this task

CANCEL ADD DATA

If this does not appear please click the reuse data tab in the top right hand
corner of the page. This shall complete the process of tfransferring previous

information. Please note you shall be required to click re-use data for each
‘section’ of the application.

Reuse data i |
@B

Personal Information:

World Sailing




Please note the MNA endorsement from previous applications CANNOT be
transferred and a new endorsement must be obtained in the year the
application is being submitted.

If you proceed to use this feature and copy information from a previous
application, please be sure to check all information is valid within the 4 year
designated period of your 2020 application. This may require you to upload a
new PDF document with your updated event information.

If you do not have the reuse data tab for any sections (not including MNA
endorsement), please contact megan.griggs@sailing.org

World Sailing



mailto:megan.griggs@sailing.org

World Sailing
20 Eastbourne Terrace
London W2 6LG
United Kingdom

Tel: + 44 (0)2039 404 888

www.sailing.org

sport / nature / technology
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